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Innovative Rehab
Beverlee C. Melamed & Associates Inc.
Telephone: (289) 554-1299 Fax: (289) 554-9427
www.innovativerehab.ca






Linda Levy

Intake Coordinator
office@innovativerehab.ca

WORK HISTORY

Sept. 2010 – Present Beverlee C. Melamed and Associates Inc. Markham, ON

Intake Coordinator
• Managing and performing timely intake processes on referrals

• Managing and maintaining all computer files for each client

• Speaking with insurers, lawyers and case managers as pertains to each client

• Staffing files with appropriate therapists
• Provide support to all clients and team members
1992 -2009 Neuro-Rehab Services Inc. Concord, ON

Intake Coordinator/Office Manager
• Managing and performing timely intake processes on referrals

• Managing and maintaining all computer files for each client

• Speaking with insurers, lawyers and case managers as pertains to each client

• Staffing files with appropriate therapists
• Provide support to all clients and team members

• Organized all staff parties and functions

• Provide support to all clients and team members

• Maintained database (ACT software)

• Interview and trained new office staff

CONTINUING EDUCATION

November 2017
 ABI Conference Niagara, Ontario
June 2017


A Year in Review Webinar, PIA Law
April 2017


Every Penny Counts Ontario Alliance Webinar 
November 2016

ABI Conference Toronto, Ontario
November 2015

ABI Conference Niagara Falls, Ontario
April 2015


Auto Insurance Open Forum for Health Care Professionals- Webinar
November 2014

ABI Provincial Conference:
Toronto Ontario
November 2013                      ABI Conference – Niagara Falls
November 2012                      Toronto ABI Conference
November 2011

ABI Provincial Conference, Niagara Falls, Ontario
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